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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-3 CrnocobeH aHanmM3WpoBaTh M TMPUMEHATH HOPMBI KOHCTHTYIIMOHHOTO, QJIMHHHCTPATUBHOTO |
CIIy>keOHOTO TpaBa B Mpo(eccHoHaIbHON ACSITENFHOCTH; UCIIOIb30BaTh MPABONPHUMEHUTEIBHYIO TPAKTUKY

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:
- OpPraHU3aLMOHHO-YIIPABICHYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIbHOCTH B
cdepe: Chepa myOnuyHOTO yrpaBleHUs, B TOM YHCIIE AESTEbHOCTh TOCYAaPCTBEHHBIX U MYHHUIIUITATIBHBIX
OpPraHoB, a TaKXe JEATEIbHOCTh OPraHU3alMi MO0 peann3anuu QyHKIUN U MOJIHOMOYHM TOCYIapCTBEHHBIX
Y MYHUILIUIAJIbHBIX OPTaHOB

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromIMUXCsl TOJKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(hyHKUMY / TPYAOBBIC komriereHu @I'OC BO,
(GbyHKUMY / TPYyZOBBIC HITH HEOOXOIUMOM ISt .
WnankaTopbl JOCTHKEHHSI KOMIIETSHIHHA
npodeccroHaIbHbIE (hopMHpOBaHUS TPYAOBOTO
JeicTBus (py HaTUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS

OIIK-3 Cnocoben
aHATM3UPOBATH U
MPUMEHSITH HOPMBI
KOHCTHUTYIIMOHHOTO,
aJIMUHUCTPATUBHOTO U
CITyKeOHOTO TIpaBa B
npodhecCHOHaIbHOM
NeSITEITbHOCTH;
WCTIOJIb30BATh
MPaBONPUMEHUTETHHYIO
MPaKTUKY

Hcnonmpzyer B mpodeccnoHaIbHON
MPaBONPUMEHUTEIBHYIO TIPAKTHKY

JACATCIIBHOCTH

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-3 CmocobeH aHamM3WpoOBaTh ¥ TNPUMEHATh HOPMBI KOHCTUTYITHOHHOTO,
aIMMHHUCTPATUBHOTO U CIy’)KEOHOrO TMpaBa B Npo(ecCHOHAIBHON JesSTEIbHOCTH;
UCIIOJIb30BaTh MPABONPUMEHUTENBHYIO PAKTUKY

Ne HaumenoBanue ®opma
n/m JIMCITUILINH, o0yueHus
OTIpENETAIONINX OvyHag
MEKIUCLUMIUTMHAPHBIE | (ceMecTp)
CBsA3U 2 3 4
1 |KoHCTUTYLIMOHHOE +
paBo
2 |HopmaruBHbIE +
OCHOBBI YIIPaBICHUS
3 |[IpaBoBencHME +

2. MecTo nucuuiuiaabl B cTpykrype OII 0akanaBpuara:
JucuunnuHa «JlokyMeHTanpHOe oOecreueHre ynpaBiIeHUs» OTHOCHUTCS K 00s3aTelIbHOM YacTh y4eOHOTo
mana Ol mo nanmpaBnenuto moarotoBku 38.03.04 - ['ocynapcTBEHHOE M MyHULIMNIATBHOE YIIPaBJICHUE.

JucuumuinHa «JlokyMeHTanpHOe o0ecrieyeHne yrpaBieHHUsD» U3ydaeTcs B 5 cemecTpe.



3.00beM U coep:kaHMe TUCHUILUTHHBI
3.1.00beM ITUCIUTUIHHEL: 4 3.¢€.

Oumnas: 4 3.¢.
Bun yueOHo# paboTh (BCSEZ’ZZOB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 144
KonrakTHast pabora 48
Jlexuuu (Jlexuum) 16
[Tpakrtuueckue (Ilpakt. pad.) 32
CamocrostensHas padota (CP) 60
OK3amMeH 36

3.2.ConepxaHue Kypca:

No Haspanue Bun yuebnoit | dopmel TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
O]l0|O
5 cemecTp
1 Brenenue B Ormpoc;
TACUUIUIUHY. | ) ) [IpakTnueckoe
OCHOBHBIE TIOHSATHUS 3a/laHue
Kypca.
2 Pa3zButue Ormpoc;
JIEJIONPON3BOICTBA [IpakTuueckoe
B Poccun. O6mue 1 > | 2 3a/laHue
HOPMBI U TIPaBHJIA
odopmiieHus
JIOKyMEHTOB
3 PexBu3uTHI U UX Omnpoc;
NpeaHa3HAaYCHUE 2 | 4 8 [IpakTuyeckoe
3aJlaHue
4 OpraHu3anuoHHoO - IIpaxTrueckoe
pactiopsigutensHas | 2 | 4 | 8 | 3amanue; Pedepar
JTOKYMEHTAITUS
5 JIOKyMEHTBI 110 Omnpoc;
npodeccuoHampHoM | 2 | 4 8 [IpakTyeckoe
NesITeIbHOCTH 3aJlaHue
6 Opranuzanus >l a4l s IIpaxTryeckoe
JTOKYMEHTO000pOTa 3a/laHue




7 Odopminenue [TpakTrueckoe
OpraHU3alUOHHO-TIP 3a7laHue
aBOBBIX,
OpraHHM3alMOHHO-pa
CIIOPSAUTENBHBIX,
CIPaBOYHO-UH(OPM
aIlMOHHBIX U
JTOKYMEHTOB TIO

TPYZOBBIM
OTHOILIEHUSIM

8 OcHoBBI Omnpoc;
OpraHu3aluu IIpakTrueckoe
JIoKyMeHTooOopoTa. | 2 | 4 8 3aJ1aHue
ONEeKTPOHHBIN
JOKYMEHTOOOOPOT.

9 Cucremarusanus u IIpakTuueckoe
XpaHEHHE 2 | 4 8 3aJ]aHuE;
JOKYMEHTOB. IIpesenranus

Tema 1. BBegenne B nucunmiiuny. OcHoBHble moHaTus kypca. (OIIK-3)

Jlexknus.
3HaYeHHE U COAECPKAHUE ITUCLUUIUIMHBI U €€ MEXIIPEAMETHBIE CBS3U C IPYIMMH JUCHMIUIMHAMU. Mcropus
pa3BuTHs aenonpousBoacTBa B Poccun. CoBpeMeHHOE COCTOSHHE JOKYMEHTAI[HOHHOTO oOecreueHust
ynpaBieHus. OCHOBHbBIE TOHSTHSA: JOKYMEHT, JOKYMEHTOBEACHHE, TOKYMEHTALMOHHOE obOecreueHue
ynpasnenust ([{OY). HopmaruBho-npaBoBast 6a3za JIOY. Hasuauenue ITocymapCTBEHHOH CHCTEMBI
JIOKyMeHTaloHHoro obecnieuenus ynpasineHus (I'CAOY); TumoBas HHCTPYKLUS MO JEIONPOU3BOJICTBY B
denepanbHBIX OpraHax HCIOMHUTEIbHON BracTH. Ponb uH(OpMammu B CONMAIBLHO-3KOHOMHYECKUX
nporeccax. enepanbHblit 3aKkoH "O6 nHbOpManuu, HHPOPMATUIAIMH U 3aIIUTe HHPOpMaun'.

IIpakTH4eckoe 3aHATHE.
BrinonHeHne npakTHYEeCKUX 3aJaHU
Ompoc

3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
OTBEeTUTH Ha BOIPOCHI METOJUUECKON KOHCYJIBTAMH 110 TeMe «BBenenue».

Tema 2. PazButue aesonpousBoacrsa B Poccuu. O0mue Hopmbl U npaBuJia opopmiieHust
nokymenToB (OIIK-3)

Jlekumus.
Uctopusa pazButus aenonpousBoacTBa B Poccuu. Dtamnbl CTAaHOBIEHUS POCCHICKOTO IEJIONPOU3BOJICTBA.
HopmaruBHo-mipaBoBOe  obOecrieueHHe  JIeTIOMpPOM3BOACTBA  PD: «l'ocymapcTBeHHass ~ cuUcTema

JTOKYMEHTAIlMOHHOTO obOecriedeHust ymnpasieHusi. OcHOBHble mnonokeHus. OOmme TpeboBaHUS K
JTOKyMEeHTaM M ciy)x0am nokymeHTarmoHHoro obecneuenuss (I'CHOVY)»; «TumoBass HHCTpyKIHS 1O
JIeJIONPOU3BO/ICTBY B (pemepanbHBIX OpraHax HCIOJIHUTEIBHOW BJIACTH, YTBEP)KAEHHAs MPUKA30M
MunucTEepCcTBa KYABTYphI U MaccoBbIX KOMMyHUKaui P® ot 08.11.2005 . Ne 536»; 'OCT P 7.0.97-2016.

IIpakTH4eckoe 3aHATHE.
BrinonHeHne mpakTHUECKUX 3aJaHU
Ompoc
3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka mpe3eHTanuu (A0kana, pepepara, cooduienus) Ha Temy «CoBpeMeHHbIH 0(pucy.

Tema 3. PekBu3uthbl U ux npeaHasHadyenue (OIK-3)
Jlexknus.



[lonsiTE «PEKBU3UT AOKyMEHTa». THUIOBBIE, IOCTOSHHBIE M IIEPEMEHHBIE PEKBU3UTHL. YIIOBOE U
MPOJIOJILHOE PACIIONOKEHNE DPEKBH3UTOB. bianku, mx Buasl. TpeGoBanusi kK oQGOpMIICHHIO OJaHKOB.
PexBU3UTHI 3aroJ0BOYHOM, COEpKaTEIbHOM, odopMisdonieil yacTu 1oKkyMeHTa. [loHATHE «topuanyecKas
CHJIa»; PEKBU3UTBI, IPUIAIOLIUE TOKYMEHTY IOPUIUYECKYIO CUITY

IIpakTH4Yeckoe 3aHATHE.
BrinonHeHne npakTHYEeCKUX 3aJaHU
Ompoc

3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThlI.
IToaroroBka mpe3eHranuu (Hokiana, pepepara, cooduienns) Ha temy «Pexuzutst OP/I».

Tema 4. Oprann3zannoHHo - pacnopsiauTeabHas fokymentanus (OIIK-3)

Jlexknus.
OpraHu3alluOHHO  -pacHOpSAUTENbHBIE  JOKYMEHTBI: IIOHATHE, HAa3HAUE€HUE, OCHOBHBIE  BUIbI
(opraHu3alnMOHHBIE, PaCHOPAIUTENbHbIE, CIpaBo4Hble). OpraHu3allMOHHBIE JOKYMEHTBI:  yCTaB,
MIOJIOKEHUE, CTPYKTypa M IITaTHas YHCIEHHOCTb, IUTATHOE paclucaHue, MpaBuia, IOJKHOCTHAS
MHCTPYKIMSA, HMX Ha3HAYCHUE, XapaKTepUCTHKa MU COCTaB, TpeOOBaHUS K O(OPMIICHHUIO, TOPSAIOK
yTBEpXkACHUA. PacriopsIuTenbHbIe JOKYMEHTHI: IOCTAHOBJIEHHE, TPUKa3 (II0 OCHOBHOM JIEATENBHOCTHU U IO
JUYHOMY COCTaBy), pacHOpsDKEHHE, COBMECTHBIN pacHoOpsSAUTENbHBIM JOKYMEHT, MX Ha3Hau€HHUE,
XapaKTepUCTUKa U COCTaB, TpeboBaHMA K odopmieHuto. CrnpaBo4HO -MH(DOPMAIIMOHHBIE IOKYMEHTHI:
clTy>keOHbIe MTUChbMA, CIPABKHU, JOKJIAIHbIC 3aIIMCKH, MPOTOKOJbI, aKThl, 3asBJICHUSA, UX XapaKTEPUCTUKA U
cocraB, TpeOoBaHUs K OpopMIeHHIO. THUIBI TOKYMEHTOB: MOUIMHHUK, KOMUS, MYOJHUKAT, BBIIHCKA, HX
HazHayeHue. [Topsaok odopmiieHHs U BBIIAYM KOIUN M TyOIUKaTOB TOKYMEHTOB, BBIMUCOK M3 HUX

IIpakTH4eckoe 3aHATHE.
BrinonHeHne npakTHYEeCKUX 3aJaHU
Pedepar

3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
CocTtaBbTe B BUJIE TAOMUIIBI XapaKTEPUCTHKY PACTIOPSAUTENBHBIX TOKYMEHTOB 110 Ha3HAYEHUIO,
COZIEP’KaHUI0, COCTABY, TPEOOBAHUAM K 0(OPMIICHHIO, TOPSAKY YTBEPKACHUS.
CocTtaBbTe B BUJIE TaOMUIIBI XapaKTEPUCTUKY PA3HBIX BUAOB CIPABOYHO-UH()OPMAIIMOHHBIX JOKYMEHTOB IO
COCTaBy U TpeOOBaHUAM K O(POPMIICHHUIO.
CocraBbTe cy)e0HOe HCbMO U 3asIBJICHHE O IIpUeMe Ha padoTy.

Tema S. JlokymenThI 10 npogeccuonanbHoi AeareabHoctn  (OIIK-3)

Jlexknus.
JloroBopHo-nipaBoBasi AOKyMeHTalus. JloroBop (KOHTpAkKT): TOHATHE, TUMOBas (Gopma, paslelnsbl.
IIpuMepHBIi 10roBOp KYIUIM-IIPOAAXHU U NIOCTaBKU. [IpuiokeHus k gorosopaM. IIpoTokossl pasHormacui K
noroBopaMm. Kommepueckue aktel. JloBepeHHocTH. OOpa3ibsl  JoBepeHHOCTEH. JlOKyMEHTHI 1O
BHEIIIHEAKOHOMHUYECKOW  JesTenbHOCTH.  Kommepueckme  mmcbMa,  KOHTpakThl.  Knaccudukarus
komMmepuecknx mnmceMm. Odepra (mpemiokenue) — orBer Ha odepry (akuent). TumoBbie (HopMbl
KoMMepueckux muceM. IIuceMa o mepeBo3ke, JOCTAaBKE M CTPAXOBAHUM T'Py30B. lIpeTeH3MOHHO-HCKOBasA
nokymenTanus. [IpaBuna opopmieHus npeTeH3noHHbIX nmuceM. O0pa3ubl npeTeH3uii. opMynsp HCKOBOTO
3asBieHus. TpeGoBaHuUs K 0()OPMIICHUIO HCKOBBIX 3asIBJICHUN.

IIpakTH4eckoe 3aHATHE.
Omnpoc
BrinonHeHUE TpakTUUECKUX 3aJaHUN

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka coobuieHns Ha TeMy «Buabl 1 Ha3HAYCHUE OPTaHU3AIMOHHBIX JJOKYMEHTOBY.

Tema 6. Opranuszaunus nokymentroooopora (OIIK-3)
Jlexknus.



Cnyx06a JIOY B opraHu3anusix: 1efid, 3a/1a4u, Ha3HauYeHUe, QYHKIINH, THIIOBBIE CTPYKTYPHI, JOJDKHOCTHON
cocraB. Permamenranus pa6orsr CJOY. 1okyMeHTOOOOpOT: MOHSTHE, OOIIME MPHHLUIBI OpraHU3alUuN
JOKYMEHTO000pOTa, €ro CTPYKTypa, HEOOXOAMMOCTh ydeTa oObeMa JoKyMeHTooOopoTa. HopmaruBHBIC
JOKYMEHTBI, perJIaMEHTHPYOIINE OPTaHU3AINI0 JOKYMEHTO000pOTa.

IIpakTH4Yeckoe 3aHATHE.
BrinonHeHne npakTHYEeCKUX 3aJaHU

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka coobmienus Ha TeMy «DyHKIIMU COTPYTHUKOB CITyKO0bI JJOY».

Tema 7. OdopmiieHne OpraHN3aMOHHO-TIPABOBBIX, OPraHU3ALHOHHO-PACIIOPSANTEIbHBIX,
CIPABOYHO-HH(OPMALMOHHBIX M JOKYMEHTOB 110 TPy10BbIM oTHOomeHusaM (OIIK-3)

Jlexknus.
ITonstue opranuzanuoHHo-npaBoBeIx (OII/]) u opraHu3anMOHHO-pacIOPSAUTENLHBIX 10KyMeHTOB (OP/).
Bunpl, HazHauenwe, mnpaBwia  odopmienus OIIA wu  OPJ. Bumet u  Ha3HaueHHe
CIPaBOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB. TpeOoBanus K oopmieHuIo u TEKCTY
CIPaBOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB. [IpaBuiia oopmienus pa3IMYHBIX BUJIOB
CIPaBOYHO-UH()OPMAIIMOHHBIX JTOKYMEHTOB. OdopmiieHHe CHpaBOYHO-MH()OPMAIIMOHHBIX M JOKYMEHTOB
10 TPYAOBBIM OTHOLIEHHUSM TOBAPOCONPOBOIUTENBHBIX TOKYMEHTOB. JIOKyMEHTALIMU 110 TUYHOMY COCTaBY.
TpeGoBanusi kK O(OPMICHHIO JOKyMEHTAllMM IO JIMYHOMY COCTaBy: aHKeTa KaHIujaaTa, pesloMme,
aBrobuorpadus, TpynoBoit goroop. IlpaBuna opopmieHus TpyaoBoi KHUKKH U TIP.

IIpakTH4Yeckoe 3aHATHE.
BrinonHeHne npakTHYECKUX 3aJaHU

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
ITonroroBka noxiana Ha TeMy « COBpEMEHHBIE CUCTEMBI ABTOMATU3UPOBAHHOTO KOHTPOJIS JOKYMEHTOBY.

Tema 8. OCHOBBI OpraHM3anuu J0KYMEHT0000poTAa. DJIEKTPOHHBIN JokyMeHT0000poT. (OIIK-3)
Jlekumus.

[TonsiTHE MCXOAAIIEro, BXOASIIET0O U BHYTPEHHEro JOKyMeHTa. Perucrpamnus nokyMeHToB. OpraHusanus
pabotel ¢ pokymeHtamu. CoBpeMeHHBIH o¢uc. OCHOBHBIE BHIbI OpPITEXHUKM U CIIOCOOBI ee
ucnoiab30BaHus. [TOHATHS «ANEKTPOHHBIN JOKYMEHT» M «3JIEKTPOHHBIN TOKYyMEHTOO0OPOT». DIEKTPOHHAs
uupoBas MOANUCH. DJIEKTPOHHAS MOYTa: Ha3HAUYEHUE M MPUHLUIBI paboThl. DOpMUpPOBAHUE, TEKyLIEE U
onepatuBHOe BefeHue jaen. lloaroroBka MOKyMEHTOB K XpaHeHHro. [IpuHOmnel cocTtaBieHue
HOMEHKJIATYPBbI JE.

IIpakTH4eckoe 3aHATHE.
Omnpoc
BrinonHeHne NpakTUUECKUX 3aJaHUM
3aganus AJ151 CAaMOCTOSITEIbHOM PadoThlI.
N3yunth «OCHOBHBIE MpaBuia padOThl ApPXUBOB OPTaHU3AIIHID)

Tema 9. CuctemaTuzanus u xpaneHue 10kymeHToB. (OIIK-3)
Jlexknus.



OcHOBHBIE TaIlBI NIEPEAaYX JOKYMEHTOB B apXUB WM HA YHUYTO)KEHHUE: ITOATOTOBUTEIbHBIN (000CHOBaHME
BbIOOpa crocoba COXpaHEHHsI WIM YHUYTOXKEHHS), OCHOBHOM (IOATOTOBKA A€ Ul MEpeAayd B apXHB),
3aBepHIalOIIMK (Tiepenada B apXWB WM YHHUYTO)KEHHUE). DKCIEPTH3a LEHHOCTHU JOKYMEHTOB: IOHSTHE,
Ha3HayeHue. [IpuHIUIBl U KPUTEPUH ONPENEICHUS HAYyYHOM, UCTOPUYECKOW M IPAKTUYECKOM LIEHHOCTH
JOKYMEHTOB. DKCIIEPTHbIE KOMHCCUH, UX (PYHKIHH, TpaBa. DTarbl IpoBeIeHHs dKcrepTusbl. OdopmieHue
pe3ynbraTtoB 3KcnepTu3bl. CpokM XpaHEHMs JOKYMEHTOB. llepeyHH OKYMEHTOB C YKa3aHMEM CpPOKOB
XPaHEHMs, UX BUJbI, HA3HAYEHUE, CXEMBbI TOCTpOeHU. [1opsaaoK nepenayu neia B apXuB UM YHUUYTOXKCHUS
JTOKyMEHTOB. Tpe©oBaHus K 0(hOPMIICHUIO JET OCTOSHHOTO, BPEMEHHOT'O CPOKOB XPaHEHHUS U MO TUYHOMY
cocraBy. I[IpaBuna odopmienus u cocrapneHus omucu jaen. Ilopsnok mepenauu 1en B apXuB. ApPXUB:
NOHATHE, Ha3HaueHWe. Buapl apXWBOB: TOCYJapCTBEHHbIC, BEJIOMCTBEHHBIC, OOBEIMHEHHbIC
BEJIOMCTBEHHbIC, OOBEAMHEHHBIC MEXKBEAOMCTBEHHBIE 110 JIMYHOMY COCTaBy. ApXUBHBbIC (DOHJIBIL:
JNOKYMEHTaJIbHBIN, TOCY1apCTBEHHBIM.

IIpakTnyeckoe 3aHsATHE.
BrinonHeHNE TpakTUUECKUX 3aJaHUM
[Ipe3enranus

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

OTBeTUTH Ha BOMPOCHI METOJMUECKOIN KOHCYIBTAIUH 110 TeMe «PaboTa ¢ ToKyMeHTaMu, CoAepKalluMu
KOMMEPYECKYIO TalHY».

4. Kontpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

5 cemecTp

TEKYIUI KOHTpOsb — 50 6amioB

KOHTPOJIbHBIE Cpe3bl — 2 cpe3a 1mo 10 6aJoB Kax bl

npeMuanbHbie 6amsl — 20 6anioB

OTBET Ha dK3ameHe: He Ooiee 30 0ayuioB

Pacnipenenenne 6aJiioB 10 3aaHMSIM:

No  [HasBanue Ttembl | DopMbl Max. MeTtoauka mpoBeIcHUS 3aHATUS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJist | 0asuioB
/ cpe3sl
1. Brenenue B Ormpoc 1 1 Oamn - cTymeHT CBOOOIHO BIIAJICET MaTEpUaloM, ACMOHCTPUPYET
JTUCUUILIUHY. IyOOKHe, CUCTeMaTH3UpOBaHHBIE 3HAHMs, CBOOOIHO OTBEYAaeT Ha
OcHOBHBIE BONPOCHI UCTIONB3Ys MPO(HECCHOHATLHYIO TEPMUHOIOTHIO
MIOHSTHUS Kypca.
IIpaktuue 5 5 ©0amioB — CTYIEHT YMEET COIMOCTaBUTh IMONYyYEHHYIO TIpU
cKoe MOJITOTOBKE K TMPAKTHYCCKOMY 3aHATHIO WH(OPMAIUIO, CPaBHUBATH
3a/1aHKE pa3HbIC TOYKW 3PCHHS Ha aHAIM3UPYEMYIO MPOOJIEMY, YMETh YETKO

(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT IPUMEHATh OITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTHUHU
COBPEMEHHON OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOpPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHT He BiazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOIPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCA.




PasButne

JIeTIONIPOU3BOIC
TBa B Poccun.
Oo6u1re HOpMEI
U TpaBujia
odopmieHUS
JOKYMEHTOB

Ormpoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MarcpuaioM, JCMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEYaTh Ha 3a/JaBacMblc EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh HOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHUIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOU OpPTOIOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHalioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BOIPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOieMaTHKOW MPaKTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IIO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

PexBU3UTEI 1 X
MpeIHa3HAuYCHU

€

Ormpoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MarcpuaioM, NCMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHANM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCHI M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT IPUMEHATh HOITYy4YEeHHYIO IPU MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHUIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHON OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTB€YaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IIO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

OpranuzanuoHH

0_

pacrnopaauTeiib

Hasx

JOKYMCHTalUA

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO HH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh YETKO
(opMynHpOBaTh CBOM BOIPOCHI M OTBEUaTb Ha 3a/JaBacMblc EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIb30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT IPUMEHATH HOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHUIO C HCIOJIB30BAHMEM TEPMUHOJIOTUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOIPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCA.
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Pegepar(
KOHTPOJIb
HbIH

cpe3)

10

Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
KOHKPETHBIC 33JaHUs PEToaBaTellb 3a1aeT Ha CAMOM 3aHSTHH.
PaboTa 1m0 BBHINOJHEHHIO CUTYalMOHHBIX 3aJaHUM  MOXET OBITH
CBeJICHA:

- K U3JIOKEHHUIO PeUIeHWH Ha cPopMynMpoBaHHBIC 3a7aud, YCIOBHS
KOTOPBIX HENOCPEICTBEHHO CBS3aHBI CO CIOXHBIMU U 3aIlyTaHHBIMH
CUTYyalUsIMH B KOHKPETHOH cepe;

- K MompoOHOMY OTBETY Ha NPOOJIEMHBIE KOHTPOJBHBIE BOIPOCHI,
KOTOPBIX MOXET OBITh 3aJaHO HECKOJBKO IJIi CaMOCTOSITEIBHOTO
OCMBICTICHHUS;

- K U3NIOKEHUIO MaTepHaja Mo ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IV HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
JOMYCTHII He OoJiee OTHOTO HeAoUeTa.

5 0amoB — CTYyAEHT HPABWIBHO BBINIONHWI HE MEHEE IOJOBUHBI
paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TpyOOif U OTHOW HErpyOOoil OIMMOKKM W OJHOTO HEIOoYeTa, WU
He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

3 Oajia — CTyAEHT MPaBUIBHO BBITIOJIHWI MEHEE TOJIOBHHBI PaOOTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

CTyneHT He BBIMOTHUI 331aHue — OaJlJIbl HE CTaBATCS.

JIOKyMEHTEHI 110
npodeccruoHab
HOM
JeSITeTbHOCTH

Ormpoc

1 Gamn - CTYACHT CBO6OI[H0 BJIaACCT MaTrcpuaioM, NCMOHCTPUPYCT
FJ'Iy6OKI/Ie, CUCTCMATU3UPOBAHHBLIC 3HAHUA, CBO6OI[HO OTBCYACT Ha
BOIIPOCHI UCIIOJIb3YA HpO(beCCI/IOHaJ'H:HYIO TCPMUHOJIOTUTIO

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMYy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCHI M OTBEUaTb Ha 3a/JaBacMblc EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayta — CTyIEHT yMeeT HIPUMEHATH OITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTHUHU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTymeHT BiajeeT TEOPETHUYSCKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BnazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.
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Opranmzanus | [Ipaktnue 5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
JOKYMEHTOOOOp |  cKoe MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
oTa 3a/laHue pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.
3 Gayia — CTyIEHT yMeeT IPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOW OpPTONOTHH
1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyAHsAETCs IIpU OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxaaeMyto npoodiaemy
Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.
Odopmnenne | [Ipakruue 5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
OpPraHM3allMOHH | CKOE MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
0-TIPaBOBBIX, 3aaHue pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
OpraHH3alMOHH (opMynHpoBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
0-pacropsIuTelN BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
BHBIX, COBPEMEHHON OpPTOJIOTHH.
CIPaBOYHO-UH 3 Gayta — CTyIEHT yMeeT NIPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
OpPMAaLMOHHBIX U MPaKTUIECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
JTOKYMEHTOB 10 BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTUHU
TPYAOBBIM COBPEMEHHOW OpPTOIOTHH
OTHOILIEHUSAM 1 Gamn — CTymeHT BiajeeT TEOPETHUYSCKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCs IIpU OTBETE Ha
BONPOCHI, HE yMeeT CQOpPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxaaeMyto npodaemy
Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCA.
OcHOBEI Omnpoc 1 Gamn - cTymeHT cBOOOOHO BiajeeT MaTrepuaioM, JEMOHCTPHPYET
OpraHu3aLNN IyOOKHe, CHCTEMaTH3MpOBaHHBIE 3HAHHUS, CBOOOAHO OTBEYAET Ha
JOKYMEHTOO0O0p BOIPOCHI UCHONB3Ys MPOPECCHOHATIBLHYIO TEPMUHOIOTHIO
oTa.
ONEeKTPOHHBIH IIpaktuue 5 ©0amioB — CTYIEHT YMEET COIOCTaBUTh IMONYyYEHHYIO TIpU
JIOKyMEHTOO000p | ckoe MOJITOTOBKE K TMPAKTHYCCKOMY 3aHATHIO WH(OPMAIUIO, CPaBHUBAThH
OT. 3a/laHue pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO

(opMynHpoOBaTh CBOM BOIPOCH M OTBEUaTb Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh HOIMYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MH(QOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIB30BAHMEM TEPMUHOJIOTUHU
COBPEMEHHOW OpPTOIOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOIPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCA.
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CucremaTn3anu
sl ¥ XpaHCHUE
JIOKYMEHTOB.,

[IpakTnue
CKOE
3a/laHue

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C MCIIOJIB30BAaHUEM TEPMHUHOJIOTHU
COBPEMEHHON OpPTOJIOTHH.

3 Gayia — CTyIEHT yMeeT IPUMEHATh MOITYy4YEeHHYIO IPU HOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIOJIb30BAHMEM TEPMUHOJIOTHUU
COBPEMEHHOW OpPTONOTHH

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto mpoonemy

Ecnu ctyneHt He BiazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJlylaMH HE OLICHUBACTCH.

IIpe3enta
UM (KOHT
PONBHBINI

cpe3)

10

Tema paboThl cBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA 3apaHee,
KOHKPETHBIC 33JaHus MPEToJaBaTellb 3a1aeT Ha CaMOM 3aHSTHH.
PaboTta 1m0 BBHINOJHEHHIO CUTYAlMOHHBIX 33JaHUM  MOXET OBITH
CBeJICHA:

- K U3JIOKCHHIO PeUIeHWH Ha cPopMynMpoBaHHBIC 3a7avd, YCIOBHS
KOTOPBIX HENOCPEICTBEHHO CBS3aHBI CO CIOXHBIMH U 3aIlyTaHHBIMH
CUTyallUsIMH B KOHKPETHOH cepe;

- K MOompoOHOMY OTBETY Ha NPOOJEMHBIE KOHTPOJBHBIE BOIPOCHI,
KOTOPBIX MOXET OBITh 3aJaHO HECKOJBKO IJIi CaMOCTOSITEIBHOTO
OCMBICTICHHUS;

- K U3NIOKEHUIO MaTepHaja 1o ONpeAeiIeHHONH TeMaTHKe, KOTOpoe Ha
MEPBBIA B3IVIsT HATOMHUHAET MO croco0y ohopMIICHHIO AOKIa] J100
pedepar.

10 GamnoB — CTYACHT BBIIOJIHWI paboTy 0e3 OMMOOK M HEN0YETOB,
JOMYCTHII He OoJiee OTHOTO HEeAoUeTa.

5 0amuoB — CTYyAEHT HPAaBWIBHO BBINIONIHWI HE MEHEE IOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TpyOOil U OHOW HErpyOOoil OIMMOKKA W OJHOTO HEIOoYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WU MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

3 Oayia — CTyAEHT MPaBUJIBHO BBITIOJIHWI MEHEE MOJIOBHHBI PaOOTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

CTyneHT He BBIMOTHUI 331aHue — OaJlIbl HEe CTaBATCSI.

10.

[IpemuansHbie OaIbl

20

JlononHuTENbHBIE TPEMUATBHBIE OAJUIBI MOTYT OBITH HAYHMCIICHBI:

- 3a TPOCGKT, BBHIIOJHEHHBIM TO 3aka3dy paboromarens H
peann3oBaHHBIN Ha IpakTHKe — 20 6aJoB;

- TIOJTHOCTBIO MOATOTOBJICHHAS K MyONHMKAllUM CTaThsi 110 TEMaTuke B
paMKax qucuuIuinHel — 10 6asos;

- mo0ena B MEXpErnoHaNbHOM onumMmuaae — 20 6aios;

- y4acTHE C JOKJaJOM BO BCEPOCCHMCKOM OMUMIIMAJE MO TEMaTHKE
n3yyaemoi qucuuiuinie — 20 6asios;

- myOnmuKamMs CTaTbd IO TEMaTHKE H3y4yaeMoil TUCHUIUIMHBL B
cOOpHUKE CTyA€HYEeCKHX paboT / MarepualaX BCEPOCCHICKON
koH(epeHyHn / xxypHane u3 nepeuns BAK —10/15/20

11.

OTBeT Ha PK3aMCHE

30

10-17 ©annoB — CTyAEGHT PacKpbUl OCHOBHBIE BOMPOCHI M 3aJaHus
OusieTa Ha OLICHKY «YIOBJICTBOPUTEILHO»

18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIGHKY «XOPOLIOY,

25-30 6anynoB — CTYyAEHT PacKpbLl OCHOBHBIE BOMPOCH M 3aJaHuUs
Ousera Ha OLIEHKY «OTIMYHO».

13



14

12. |MHnuBunyanbHbIC 3aJaHUS, 50 CTymeHT wWMeeT BO3MOXHOCTh HaOpaTh Oalibl 3a ceMecTp,
C IOMOMUIBIO0 KOTOPBIX NpPEAOCTaBUB  BO  BpeMs  NIPOMEXKYTOUHOM  arrectallid  BCE
MOXKHO Ha0paTh BBITIOJIHCHHEBIC 33JJaHUs, B T.4. [0 KOHTPOJBHBIM Cpe3aM

JOIIOJTHHUTCIIbHBIC OasIsl

13. HUroro 3a cemectp 100

HtoroBas omeHka 1O »JKk3aMmeHy BeicTaBisiercss B 100-0ayibHON 1mikame W B TPaTUIIMOHHOMN
yerplpexOampHol  1mikane. IlepeBon 100-OamnpHON  pEeHTHHIOBOW  OLIGHKM 1O JUCHUIUIMHE B
TPAJAUIIMOHHYIO YETHIPEXOATUTHHYIO OCYIIECTBISIETCS CISIYIOIINM 00pa3oMm:

100-6annpHas cucrema Tpagunuonnas cucrema
85 - 100 GanyoB OTnuyHO
70 - 84 Gannos Xoporio
50 - 69 6aiuioB YIOBIETBOPUTEITHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Omnpoc

Tema 1. Beenenue B nucuuiuinHy. OCHOBHBIE TOHATHS Kypca.
1. HazoBuTe 0cHOBHBIE NpodeccroHaIbHble TEPMUHBI U OTIpEIeNICHUs], BCTpedarouecs B padboTe ¢
JOKYMEHTaMHU.
2. JlatiTe moHsTHE WH(MOPMAITH U TICPEUUCIIUTE €€ OCHOBHBIE KPUTEPHH.
3. Ilepeuncnute OCHOBHBIE (DYHKIIUU JTOKYMEHTA.

Tema 2. PazButre nenonpousBojactsa B Poccun. O61mue HopMbl ¥ TipaBmiia opopMIIeHUS TOKyMEHTOB
1 1. OcHOBHBIE TPUHIIUIIBI 3aKOHOJIATEILHOTO PETYIUPOBAHUE JIETOMPOU3BOJCTBA.

2 2. Ilepeuncnure OCHOBHBIE LIENIU U 334a91 HOPMAaTUBHO-METOANYECKOTO PETYINPOBAHUS
JEJIONPOU3BOICTBA.
3 3. Ha3oBuTe OCHOBHBIE IPUHIUIIBI M MTOJXOABI 10 (OPMUPOBAHHIO 3aKOHOB.

Tema 3. PekBU3UTHI U UX IPEJHA3HAUECHUE
1.HazoBuTE OCHOBHOM COCTaB PEKBU3UTOB IOKYMEHTOB.
2. [lepeuncnure peKBU3UTHI, UCTIONIB3yEeMbIe /Ui 0(pOpMIIeHNs OJTaHKOB U JOKYMEHTOB.
3. Oxapakrepusyite oomme TpedoBaHus K 0)OPMIICHHIO PEKBU3UTOB JIOKYMEHTOB.

Tema 5. JlokyMeHTHI 10 TPOeCCUOHATTLHOM IESITEIIBHOCTH
Onpenenure NOHATHE U HA3HAYEHUE TOTOBOPHO-IIPABOBOM TOKYMEHTALIUH.
Pa3paboraiiTe cxemy KiaccupuKauy NpoPecCUOHaIbHBIX TOKYMEHTOB 10 KOMMEPUYECKOM e TEIbHOCTH.

Ha ocHoBanum tpeboBanuii I'paxmanckoro koxmekca (4.ll) paspaboraiite mpumepHyio ¢GopMmy AOroBopa
KYIUTA-TIPOTAXKH.

Tema 8. OcHOBBI OpraHHU3aIiU JOKYMEHTO000POTa. DIEKTPOHHBIN TOKYMEHTOOOOPOT.
UYto Takoe 3JIEKTPOHHBIE JJOKYMEHTBI U CUCTEMA 3IIEKTPOHHOTO TOKYMEHT0000opoTa?
Kakast anexTpoHHas MOANUCH HY>KHA JJIs1 SJIEKTPOHHOTO JOKyMeHToOopoTa?
ITnrocer 1 Mmunycsr 0?

IIpakTH4Yeckoe 3a1aHue
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Tema 1. BBenenue B qucuuriauny. OCHOBHbBIE TOHSTHUS Kypca.

VYcBOiTE OCHOBHBIC MTOHATHSA: TOKYMEHT, IOKYMEHTOBEICHHE, TOKyMEHTAIIMOHHOE 00EeCIIeYeHIE
yIIpaBJICHUSI.

N3yuute HOpMaTuBHO-TIpaBoByto 6azy JIOV.

OxapaxrepusyiiTe HazHaueHue [0cyIapCcTBEHHOM CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCTICUeHUs yIpaBICHUS
(I'CaOY).

Tewma 2. PazButue aenonpousBonactsa B Poccun. OOmue HOpMbI U paBwiia 0hOpMIICHUS TOKyMEHTOB

HcTopus pa3BuTHs 1€101pon3BoAcTBa B Poccuu. DTamnbl CTAHOBIEHHS POCCUICKOTO EI0IPOU3BOACTBA.
HopmarusHo-nipaBoBoe obecnieuenue nenonpoussoactsa PO: «locynapcTBenHas cucrtema
JTOKYMEHTAIIHOHHOTO obecrieueHus ynpasieHus. OcHoBHbIE nonoxenus. OOmme TpedoBaHMs K
JOKYMEHTaM | cinyx)0am nokymeHTtarmonnoro ooecneuenus (I'CAOY)»; « TumoBast MHCTPYKIUS IO
JIeTIOTIPOU3BOJICTBY B (pe/iepaibHbIX OpraHax UCIIOJHUTEIbHON BIACTH, YTBEPKACHHAS MPUKA30M
MunuctepcTBa KylnbTypbl U MaccoBbIX koMMmyHuKauuii PO ot 08.11.2005 1. Ne 536»; TOCT P 7.0.97-2016.

Tema 3. PekBU3UTHI U UX IPEIHA3HAUYECHUE

Odopmienre G1aHKOB € YIIIOBBIM U MTPOAOJIBHBIM PaCOIOKEHUEM PEKBU3UTOB. TecTupoBaHUE IO
MPOUJIEHHOMY pa3aeiny

Tema 4. OpranuzanvoOHHO - pacIOPSAAUTENbHAS JOKYMEHTALMS
OdopmiieHre OpraHu3alMOHHBIX U PACHIOPSAUTENBHBIX TOKYMEHTOB, UX KOMUI U BBIITMCOK U3 HUX

Tema 5. JlokyMeHTHI 110 TPO¢eCCUOHATTLHOM IESITEIIBHOCTH
OdopmieHre TOKYMEHTOB 0 MPOPECCUOHATLHOM e TEIILHOCTH

Tema 6. Opranuzanus JOKyMEeHTO000pOTa
Nzyuute permamenranuio padoter CIOVY.

JlaiiTe ompeznereHUEe MOHATHA «JIOKYMEHTOOOOPOT» M OOIIMe MPUHIMIIEI ero opranu3anuu. CocTaBbTe
CXeMy CTPYKTYpBI JOKyMEHTOO0OpOTa.

VYKaXuTe TOKYMEHTHI, peTJIaMEHTUPYIOIINE OPraHU3aIMIio JOKYMEHT0000poTa.

Tema 7. OdopmiieHre opraHu3aImOHHO-TTPABOBBIX, OPTraHU3AIMOHHO-PACTIOPSAIUTEIbHBIX,
CIPAaBOYHO-UH(POPMALIMOHHBIX U IOKYMEHTOB 10 TPYAOBBIM OTHOILIEHUSM

Odopmnenne cripaBOYHO-MH()OPMAIIMOHHBIX JOKYMEHTOB.
Odopmiierne KaapoBOil TOKYMEHTAIIHH.
Knaccudukarus u npaBuia opopMiIeHHs JOKyMEHTOB IO TPYAOBBIM OTHOIICHHSM.

Tema 8. OCHOBBI OpraHHU3aIH JOKYMEHTOO00POTa. DIEKTPOHHBIN TOKYyMEHTOOOOPOT.
O06paboTka BXOAALIUX, UCXOISAIINX U BHYTPEHHHUX JOKYMEHTOB.
[TpuHIUIBI pabOTHI C AMEKTPOHHOHN IM(PPOBOIT MOATHUCHIO.
dopMupoBaHHUE IEKTPOHHBIX JOKYMEHTOB, pab0Ta C 3JIEKTPOHHOM IMOYTOH.

Tema 9. Cucremaruzanus 1 XpaHEHHUE IOKYMEHTOB.

CocraBbre Tabnuily «OCHOBHBIE ATAlbl U ONIEPALIUH T10 Mepeaye JOKYMEHTOB B apXUB MU Ha
YHUYTOXKCHUEY.

I/ISy‘II/ITG MOHATUC U HA3HAUYCHUC SKCIICPTU3BI HCHHOCTH JOKYMCHTOB.

BrisiBUTE NpUHIUNBI W KPUTEPUU OMNPEACIICHUS HAYyYHOW, UCTOPUYECKOW M MPAKTUYECKOW ILIEHHOCTHU
JIOKYMEHTOB.

Ipe3enTauus



Tema 9. Cucremaruzanus U XpaHEHHUE IOKYMEHTOB.
Hcnonuenune TpeboBaHU MO AETOTPON3BOJICTBRY.
XpaHeHue JoOKyMeHTOB. Komiekuun 10KyMeHTOB.
SI3bIK U CTUITB JOKYMEHTOB. OpraHu3alliOHHBIE IOKYMEHTHI.

Pedepar

Tema 4. Opranu3anvoHHO - paCIOPSAAUTENbHAS JOKYMEHTALMS
1.Wctopus genonpounsBoacTsa B Poccun.
2.TocymapcTBeHHOE peryIMpOBaHNe JOKYMEHTAIIHOHHOTO 00€CTIeUeHHS YIIPABICHUS.
3.Bubl TOKyMEHTOB M UX KJIacCHU(UKAITHSI.

4.3 IIpomexxyTouHast aTTeCTalUs 110 AUCITUIUTHHE MPOBOAUTCS B hopMe IK3aMeHa
Tunossie Bonpocsl 3xk3amena (OIIK-3)

. Knaccugukanus 1oKkyMeHTOB.

. HopmaTtuBHO-11paBoBas 6a3a JOKyMEHTAI[HOHHOTO 00eCTIeueHus YIPaBICHUSI.

. YHU(UKaLus ¥ CTaHIapTU3aLUs B ICJIONPOU3BOICTBE.

. OcHOBHBIE 331241 U (PYHKIMH CITY>KOBI JOKyMEHTAIIMOHHOTO oOecnieueHus ynpasinenus (1OVY).
. CnocoOs1 opopmiteHHS 1aT HA JOKYMEHTaX.

. OdopmieHre JOKyMEHTOB B aHKETHOW U TpadapeTHOH Gpopmax.

. Crioco0b! ¥ ITpaBuiIa CO3/1aHUS TOKYMEHTOB
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. OdopmieHne pekBU3UTOB Ha JTOKYMEHTAX.

10. TpeGoBanwus, MpeabABIsIEMbIE K OJIaHKaM.

11. DTanbl ABMKEHUS U OPSAAOK 00paOOTKU TOKYMEHTOB.

12. Opranuzaius paboThl ¢ 00paIIEHUSMH TPaXKIaH.

13. Tlopsinok perucTpanuu JOKyMEHTOB U KOHTPOJIb 32 UCTIOTHEHUEM JOKYMEHTOB.
14. XapakTepucTHKa U COCTaB CIIPABOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB.

15. JIoKkyMEeHTUpOBaHUE NEATEIHLHOCTU KOJUIETHAIBHBIX OPTaHOB.

16. JlemoBoe oOmieHue: GOpMbI U KOMIIOHECHTHI.

17. Benenue nenoBoro TeaeoOHHOTO pa3roBopa, OCHOBHBIE MIPAaBUJIA U PEKOMEH/IAIUH.
18. JlemoBoe BBICTYIICHUE: BaKHEUIITHE TPEOOBaHUS, CTPYKTYpa U PEUEBOM ITHKET.
19. Odopmnenue nHPOPMATMOHHO-CIIPABOYHOMN JTOKYMEHTAIIUH.

20. OO6mme TpeOoBaHUS K CTPYKTYPE, CTHIIIO HU3JI0KEHUS U OPOPMIICHHUIO JIETOBBIX TTHUCEM.
21. OdopmiieHrE TPOTOKOIOB.

22. OdopmiieHHE aKTOB.

23. HoknanHas 1 0ObsiCHUTENbHAS 3anucku. CrpaBka.

24. OCHOBHBIE TPYIIIbI OPTAHU3AITUOHHO-PACTIOPSIAUTENBHBIX IOKYMEHTOB.

25. XapakTepucTHUKa U COCTaB OPTaHU3AIMOHHO PACTIOPSAUTEIHHBIX IOKYyMEHTOB.
26. Kparkas xapakrepuctuka [OCT P 7.0.97 — 2017 r.

27. OdopmieHue OpraHu3alMOHHO-PACTIOPSIAUTETHPHON JOKYMEHTAIIHH.

28. TloHsTHE MOMTMHHUKA, KOTIMH, BHITUCKH, TyOJIHUKaTA.

29. Bwuapl Konuii JOKyMEHTOB, 0COOEHHOCTH 3aBEPEHUS KOMI U BBIITHCOK.

30. KaapoBas nokymeHTaIus.

31. Odopmienue mpuema Ha paboTy.

32. 3asBlICHUS U MPUKA3bl 110 JUYHOMY COCTAaBY.

33. Jluynas kaprouka popmsl T-2 1 TMUHBIE J1€Na.

. IloHsiTHE O TOKYMEHTALMOHHOM O0ECIIEYeHNUH YIIPABICHUS, JOKYMEHTE U Coco0ax JOKYMEHTHPOBAHUS.

16



34. OdopmieHre KaapoBOi TOKYMEHTALINH.

35. OdopmiieHne, 3armoTHEHUE TPYIOBON KHUKKH.

36. IlpaBuna BHYTPEHHETO TPYAOBOIO paclopsIKa.

37. Tlopsanok ohopmiieHHs TPYAOBOTO JOTOBOPA.

38. JlokanpHble aKThI [10 OXpaHE TpyAa Ha MPEIIPUITHH.

39. TlonokeHue 1O 3alTUTe TEPCOHATBHBIX TAHHBIX PaOOTHHUKA.

40. JloroBop 0 mOJIHON MaTepuanbHON OTBETCTBEHHOCTH.

41. I'paduk ormyckoB. Tabens yuéra paboyero BpeMeHH.

42. Tlonsitue goropopa. OCHOBHBIE MOJOKEHUS O 3aKI04eHUH goroBopa. dopma 10roBopa.
43. TleperoBopsl 0 3akitodeHUH goroBopa. Odepra. AKIENT.

44.  OcHOBaHUS M3MEHEHMsSI U pacTOpKeHus Joroopa. llopsaok M 1OCIENCTBUS H3MEHEHUS W
pacTop>KeHus J0roBopa.

45. OO0muue nosoXeHus 0 JOBEPEHHOCTHU. YnocToBepenue nosepeHHoct. Cpok. Ilepenosepue.
46. IlpexpamieHue 10BepeHHOCTU. be30T3bIBHAS TOBEPEHHOCTb.

47. JIOBEepEeHHOCTHU: pa30OBble, CIIEIMATbHbIEC, FTEHEPAJIbHBIC.

48. OdopmiieHHE T0TOBOPOB.

49. OCHOBHBIE PEKBU3UTHI U MOPSAAOK OPOPMIICHHUS MPETEH3HIA, OTBETOB HA MIPETEH3UIO.

50. Tlopsimox odopMIIeHUs UCKOBBIX 3asBJICHUHN U TIPEJICTABIICHNE UX B ApOUTPaXKHBIH CY]I.
51. IIpeTeH3nOHHO-UCKOBasl JOKYMEHTAIHSI.

52. OdopmiieHHne MPETEH3MOHHO-UCKOBOM TOKYMEHTAITUH.

53. TexHOMOTHUs OpraHU3alUU JOKYMEHTOO0OPOTA B OPraHU3aLHsAX.

54. Oco0OeHHOCTH JEIONPOU3BOICTBA IO OOPAIICHUSM TPaK/IaH.

55. Odopmnenue oOpaieHuit TpakKaaH.

56. JloroBopHO-IpaBOBas TOKYMEHTAIUS.

57. DxcnepTu3a HEHHOCTU JOKYMEHTOB.

58. Cucremaru3zanusi JOKyMEHTOB, GOpMUpPOBaHUE UX B JeJia U Mepeiadya B apXyUB OpraHu3aluu.
59. IloxaroToBka fien cjaya B apXUB.

60. CocraBiieHE HOMEHKJIATYPBI JIE]I.

TunosBble 3aganua 1js 3k3amena (OIIK-3)
CocraBbre Tabnuily «OCHOBHBIE ATAlbl U ONIEPALIUH T10 Nepeaye JOKYMEHTOB B apXUB MU Ha
YHUYTOXCHUCH .

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)




COTITHYHOY
(85 - 100 6amoB)

OIIK-3

3HAaeT OCHOBHBIE TEOPETHUUECKHE U METOAO0IOIMUECKHE NO-TI0XKEHHU,
HOPMaTHBHO-IIPABOBYIO 6azy 1o JIOKYMEHTAIlMOH-HOMY
00€eCreYeHnI0 YIpaBIEHYECKON NESITENILHOCTH, IpaBu-ia
IIOCTPOEHUS JIENOBbIX JOKYMEHTOB, OCHOBHBIE 3aKOHO-MEPHOCTH
BO3HUKHOBEHUS, pa3BUTHS M (PYHKIIMOHHUPOBAHUS TOCYIAPCTBEHHOMN
CHCTEMBl  JIOKyMEHTAIlUOHHOTO  oOecreye-Hus  yIpaBJCHU,
TEXHOJIOTMM CO3JaHMsl OPTraHM3allMOHHBIX U PacCHIOpPAIUTEIbHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUISL co3/1a-Hus HOBBIX
IIpEeIITPUHUMATENIbCKUX CTPYKTYP, u IpaBUJIa ux
oopmienus.JYMeeT UCnonabp30BaTh HOPMATUBHO-TIPABOBYIO 0a3y 1O
JOKY-MEHTAILUOHHOMY o0ecreyeHnIo yIpaBIeHYECKON
JesTeIbHO-CTH, pa3pabaTbiBaTh OJIAHKU JOKYMEHTAIUH, NPaBHILHO
CO-CTaBIATH M OQOPMIIATH  YINPABICHUYECKHE  JOKYMEHTHI,
UC-TI0JIb30BAaTh ONTUMAJIbHYIO TEXHOJIOTHIO paboTHI C
JOKyMEH-TaMM, BKIIO4asi BC€ OATambl paboThl C JOKYMEHTOM
(peru-cTpanuio, UH(OPMAIMOHHO-CIIPABOYHYO pabory,
KOHTpOJbY3a UCHOIHEHHEM, OpPraHM3alMs TEKYIIEro M apXHUBHOTO
Xpa-HeHUs1, yHuuToxkeHue)fBiageer HaBblkaMy NOMCKA, aHAIM3a U
UCIIOJIb30BaHUSI HOP-MaTHBHBIX U NPABOBBIX JIOKYMEHTOB B CBOEU
npoeCccCro-HANbHON JeSITeIbHOCTH, HAaBBIKAMHM COCTAaBICHUS U
oopM-JIeHUsI THUMOBBIX JIOKYMEHTOB, IpaBUJIaMH HPUMEHEHHUS
TEX-HOJIOTUH CO3JaHus JOKYMEHTOB Ha ITpakTUKeY|

«XOPOIIIO
(70 - 84 6amioB)

OIIK-3

3HAaeT OCHOBHBIE TEOPETHUUECKHE U METOAO0IOIMUECKHE NO-JT0XKEHHUS,
HOPMAaTHUBHO-IIPaBOBYIO 6azy o JIOKyMEHTAL[MOH-HOMY
00€eCTeYeHUI0 yIIPaBICHYECKOU JeATEIbHOCTH, [IpaBU-JIa
IIOCTPOCHUS JIEJIOBBIX JOKYMEHTOB, OCHOBHBIE 3aKOHO-MEPHOCTH
BO3HUKHOBEHUS, pa3BUTHS M (PYHKIIMOHHUPOBAHUS TOCYIAPCTBEHHOMN
CHCTEMBl JIOKyMEHTAIlMOHHOTO oOecredye-Husl ynpasieHusYmeer
HCIIOJIb30BAaTh HOPMATHUBHO-IIPaBOBYIO 6azy o
JIOKY-MEHTALUOHHOMY 00ecreYeHnIo YIIPABJICHYECKON
JesITeNbHO-CTH, pa3pabaTbiBaTh OJIAHKW JOKYMEHTAIUH, MPaBHILHO
CO-CTaBIATh UM OQOPMIIATH yIpaBlieHUYeCKHe IoKyMeHThI{Bnaneer
HaBBIKAMM IIOHMCKA, aHAJIN3a W HCIOIb30BAaHUS HOP-MATHUBHBIX M
MIPAaBOBBIX JIOKYMEHTOB B CBOEH Mpodeccruo-HaIbHOW NesITeTbHOCTH,
HaBBIKAMU COCTABJICHUS U O(OPM-JICHUS TUIIOBBIX JOKYMEHTOBY|

«YIOBJIETBOPUTEIHHOY
(50 - 69 6amnoB)

OIIK-3

3HaeT OCHOBHBIE 3aKOHOMEPHOCTH BO3HHKHOBEHHUS, PAa3BUTHUS WU
(YHKIIMOHUPOBAHUS rOCyIapCTBEHHOU CHCTEMEI
JOKYMEH-TAlIMOHHOTO obecrieucHuUs yrpasieHusYmeer
HCIIOJIb30BaTh HOPMaTUBHO-IIPABOBYIO 0a3y 1o
JIOKY-MEHTAILMOHHOMY 00€eCIIeYCHUIO YIIPaBIEHYECKOMN
nesarenbHo-cTuYBianeer HaBbIKAMHU MONCKa, aHaau3a Hu
HCIOJb30BaHUsA HOP-MAaTUBHBIX M NPABOBBIX JIOKYMEHTOB B CBOEH
npodeccro-HalbHOM eATebHOCTHY

«HEYJIOBJICTBOPUTEIIHLHOY
(menee 50 6amoB)

OIIK-3

He 3HaeT 0CHOBHBIE 3aKOHOMEPHOCTH BO3HUKHOBCHHS, Pa3BUTHUS U
(bYHKIMOHUPOBAHUS rOCylapCTBEHHON CUCTEMBI
JOKYMEHTALHOHHOTO obecrieuenuss  ympaBienusiHe  ymeer
UCTIOJIb30BaTh HOPMAaTUBHO-IIPABOBYIO 0a3y MO TOKYMEHTALlMOHHOMY
obecriedyeHnI0  ympaBieHUeckoi — nestenbHocTHYHe — Brageer
HaBbIKAMM IIOHMCKA, aHAJIW3a M HCIOJIb30BaHUA HOPMATUBHBIX M
MIPAaBOBBIX JOKYMEHTOB B CBOEH MPOECCHOHAIBHOM AesITeIbHOCTHY|

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHMIO TMCIUIIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3aIUN CaMOCTOSITEIbHOIN paboThl 00yUYaromuXCs:
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[Ipuctynas K W3yYeHUIO TUCIUILIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueM paboueil mporpammbl nuctuiummabl (PITJ]), xotopas ompexaenser coaepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT paszeibl «O0beM U collepikaHne AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHB U «MaTepruaabHO-TEXHUYECKOe
o0ecriedyeHre AMCUUIUIMHBI, POrpaMMHoOe obecrieuenue, npodeccuoHaibHble 0a3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKUX Yacax.

B pasgmene «YyeOHo-meTomumueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKazaHa
pEKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue TUCIHUILIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX W HWH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccuoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJII OCBOCHHUS
JUCLUTIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYECKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €I1I€ pa3 npe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl W JOMNOJHHUTh €ro € Yy4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IIPY CAMOCTOATEILHOM U3YYEHHH TEOPETUYECKON TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Yysl PEKOMEH/I0BAaHHbIE
B PI1/] ucrounuku, npodeccuoHabHbIE 0a3bl JaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHOW PabOTHI, 10 TeMe MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl ¢poHna oueHouHbix cpeacts (POC).
5.3 Pexomennamuu 1o pabote ¢ Hay4HOU 1 yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl U HeoOXoAMMa MpU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpPabOTKy JIEKIIMOHHOTO Marepualia U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH cofepxarb pedepaTuBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha paszMemieHHbie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbl IO
TeMaM, BBIBOJIBI MO KaKIOMY Bompocy. KoHCIEKT MoXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIMI WKW B OTAEIbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHAM JOJIKHBI COAEPKATh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U rofla M3JaHMsl HMCIOJIb3yeMOIl Hay4yHOH JHMTeparyphl.
KoncniekTr MoOXeT OBbITh OMOPHBIM (COIEp)KaTh JIMIIL OCHOBHBIE KIIIOUEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIONIMM JaTh TOJNHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPENEISETCS CAMUM CTYIEHTOM.

B nporiecce paboThl ¢ OCHOBHOM M JIONIOTHUTEIBHOM JTUTEPATypPOl CTYACHT MOXKET:

- JenaTh 3allMCU MO XOIy YTE€HHA B BHJIE NMPOCTOr0 WJIM pPa3BEPHYTOro IIaHa (co3gaBaTh INEpEeUYeHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJIATH TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTBH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOITPOCOB PadOTHI);

- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).

5.4. PexoMeH1alilny 110 OATOTOBKE K OTJEIbHBIM 33JJaHUSM TEKYILEro KOHTPOJIS

ColecenoBaHue TpeAnoyaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH II0 BOIPOCaM
MPAKTUYECKOTO 3aHATUS C LENblo 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
pasgeny, Teme, mpoOieMe W T.II. Bce WiIeHB TPyNIbl MOTYT Y4acTBOBaTh B OOCYKIEHUU, J00ABIATH
nH(pOpPMAIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.
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VYCTHBI ONMPOC MOXKET TPUMEHATHCS B  pasinyHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUpPOBaHHbII. OCHOBHBIE KaU€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:

- IPaBWJIBHOCTb OTBETA I10 COACPIKAHHUIO;

- IOJTHOTA U INIyOuHa OTBETA;

- CO3HATEJILHOCTb OTBETA;

- JIOTMKA U3JI0)KEHUsI MaTepHaa;

- PallMOHAIBLHOCTH MCTIONB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHON yueOHOil 3a1auu;

- CBOEBPEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- UCITIOJIB30BAHUEC OOIIOJIHUTCIBHOIO MaT€puaa,
- padlOHAJIBHOCTH UCITIOJIB30BaHWA BPEMCHH, OTBCACHHOI'O HA 3aJaHHUC.

VYCTHBI OMPOC MOXKET COIMPOBOXKAATHCS MPE3CHTAIUEH, KOTOpas TOATOTABIMBACTCS IO OJHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BBICTYIUIGHHH ¢ Tpe3eHTaIeld HeoOXoAuMO oOpamarb BHUIMaHUE
Ha TaKHe MOMEHTHI KaK:

- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JUTEPaTyphl), MPaKTHUECKasi HANpaBICHHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTbH MPE3CHTYEMOT0 MaTrepuara;

- odopmileHHE Tpe3eHTaluu: 00beM (ONTUMAIbHOE KOJIMYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHTb Ha BOIPOCHI, CHCTEMAaTU3UPOBAHHBIE, TITyOOKHE 1 TIOIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBbl:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasna, pacKpbITHE TEeMbl, JOCTYIHOCTb
u3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB  WKT, cmocoObl W  yCIOBHS  JTOCTHIKECHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad CcBOed MpodeccHoHATbHOW WU yueOHOU
JeSITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOUYCHUS,
BBIBOJIBI.
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